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KE HO4,CH
T6 chfc LE trao bnng ti6n si, th4c si kh6a 27 vir kh6a 28

Dugc sg d6ng y cria Dang riy, Ban Gi6m hiQu, Nhd tryong t6 chric L€ trao bdng tiOn si,

thpc si I&6a 27 (2013-2015) vd kh6a 28 (2014-2015). EC chu0n bi t6 chric bu6i L6, Nhd
trudng lpp k6 ho4ch vd phdn c6ng cdng viQc cho c6c dcrn vf trong Trudng.

1. Thli gian: 8h30 ngdy 2610212016 (Tht S6u)

2.Dia di6m: HQi trucrng 300

3. Thirnh phin:
Ban Gi6m hiQu; <Iai dien l6nh d4o c6c phdng, khoa, ban, tr4m, Trung t6m Thdng tin -

Thu viQn, Trung t6m Ngopi ngir - Tin hgc, Trung tdm Hu6ng nghiOp.vd Tu vdn viQc ldm
sinh viOn, b0 m6n; gi6ng viOn tham gia ddo tpo sau dai hqc; tdn tiOn si tdn th4c si vd
kh6ch mdi.

4. Phffn c6ng c6ng viQc cho cic tlon vi
4.1. Phdng Hdrnh chinh - T6ng hgp

- ChuAn bi di6n vin cria HiQu truong;

- ChuAn bi chuong trinh vd ddn chuong trinh buOi I-6;

- D6n titip ttai bi€u;
- Theo d6i, ddn d6c c5c dcrn vithuc hiQn c6c c6ng viQc dd dugc ph6n cdng.

4.2. Phdng Eiro tgo Sau d4i hgc
-LAp danh s6ch c5c ti6n si, th4c si tham gia L5 trao bing;
- Lap danh s6ch kh6ch mdi, chuAn bi gi5y mdi;
- ChuAn bi quytit dinh c6ng nhpn ttit nghiQp vd c6ng bti quyiSt dinh;

- Chgn dAi diqn t6n ti6n si, tdn th4c si ph6t bi€u vd duyQt bdi ph6t biOu;
-X- Lflp so d6 chi ti€t bd tri L0 trao b[ng trong HQi trudng 300;

- Hu6ng ddn tAn ti6n si tdn th4c si l€n nhpn bing theo dring quy dinh cria Nhd
trudmg;

- D6n titip <Iai bi€u;
- ChuAn bi tiQc chi€u ddi.

4.3. Phdng Cdng tic chfnh tri - Sinh vi6n
- Trang tri kh5nh ti6t trong vd ngodi HQi truong; ghi hinh, dua tin tru6c vd sau bu6i

L6; chuAn bi kh[n tr6i bdn, 6 khay phri vdi d6, bi6n t6n <l4i diQn c6c khoa;

- Chudn bi hoa 6 bpc ph6t bi6u, bdn dpi bii5u, t{ng c6c tdnti6n si;

- ChuAn bi 6m thanh, 6nh sring, nhpc Qutic ca, nh4c ndn;

- Vin nghq;



/

- Chudn bi 16 phUc cho ngudi nhpn bdng, ngudi trao bing vi ngucri chimg kitin L6
trao bing.

-'Chgn l0 sinh vi6n nt ldm c6ng t6c l5 tdn;
- Chgn 10 sinh vi6n nam ldm c6ng t6ctr6.4$;
- D6n tii5p dai bi€u.

4.4. Phdng Quin tri - Thi5t bi
- Cri can b0 tryc di€n;
- Vg sinh HOi trudng 300;
- Chudn bi dri ghti cho ilAi bi€u tham dg, bi6n t€n c6c ngdnh dio t4o;

- ChuAn bi gh6 cho ngudi chimg ki6n L6 trao bing vd bpc, thim tr€n sdn kh6u (theo

ttri6t t6 d5 dugc Nhd trudrng ph6 duypQ.

4.5. Phdng Bio vQ

Dim b6o-c6ng t6c trQt tU vd b6 tri ch5 d5 xe cho kh6ch.

4.6. Cic tlcrn vi liGn quan
Th6ng b6o, d6n diSc c6n b0 cria dcrn vi trong thenh ph6n tham dU bu6i LE c6 mat t16y

dri, <hing gid.

YOu c6u c6c dcrn vf nghi€m tuc thgc
c6ng./.

1Yo'n1r6r.d
- C5c don vi (tl6 t/hiQn);
- HiQu trucmg (tt€ U/cao);
- Ph6 HiQu tru0ng (ilC p/h chi tl4o);
- Luu HCTH6a;.

hiQn k€ hopch vd c6c c6ng viQc d5 dugc phdn
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